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INTJ'ODUCTION

The state has a major responsibility in providing education for its
citizens. Each ,community shall stare this responsibility by acting'

through the local bclvd of education.

The State Board of Education, created by the'Illinois Constitution of
1970, is dhirgei with - establishing goals and policies which will ,provide

direction to the State Superintendent, .the Illinois Otfice'of'Educatiap,
and the local school systems. These goals 'and policies serve in part /as

basis for the educational policies, guidelines, and,aspitatibhi-Y6F----r'7----7-
the public schools in the State of'Illinois.

In the enactment of its Stetement of Goals, the State Board arlalyzefit
present and future educational 'needs, and recommends to the Illinois
General Assembly the passage ofv authorizing legislation and apprOpri-
ation bills that will li,estimaet those needs. In the establishment of
educational policies,.the State Board provides a framework of rules and /

-4regulations for estaAishing basic recognition stnclards and, guiding
local boards'of education in meeting the constitution requitement that

. the state oversee an efficient sy'tem of high quality ublic educational
=institutions and services.

The State Supe:rintendent of,Education,.as stated by statute, serves as
the'chief education officer of the state. The State Board of Pdpcation
has delegated to the, Superintendent the responsibility to supervise
public 2chools to determineand ensute that they are organized, conducted,
anti opeTatejras prescribed by

The State Boatd ofEductatiori delegate s to the State Superintendent of

Educlkion the'responsibility for recognizing schools. The State Board'
requffei the Superintendent to enforce all recognition standards whether
they be legislative enactmetts'or regulations established by the State
Board of Education, pufsuant to statutory authority. The Regional

-Sppeiintendent assists the State Superintendent in the recognition
process. The State Superintendent may grant recognitiony attendance
center or by st/hOol district and present certificates of recognition to ,

j/
schools meeting such standards..

The ttate Superintendent, as delega ted by the State Board of'Education,
foimulates rules,necessary to carry.into efficient and uniform effect
allslails for establishing and maintaining free schools in'the state and
to determine efficient and adequate standards for the physioalylant
(heating, .fighting, ventilation, sanitation, safety, maintenance, equipment
and;sdpplies), instruction and teaching; curriculum, library, opiration,,
administration and supervision.

N,

The Regional Superintendent shall exercise supervision and contr ol over ,

all school districts within the region and perform filndtions and 'services,

. relative to annexations, consolidations, and the creation of neli school
units.

Fl
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'.2 1...Of prime importance is the Regional Sup 'ntepqent s rIsponsibility to 41,. '

Ily
act as the enforcing authority for the he lth end'satety'stanaards of 2

. the pubi.ic schdOlswithin the region: jli addition; the Regionil Super- .

:r intendent pay.administer ncldirect a cooperAive or joint educational
4grogramord project when'two or more districts request and authorize'such '.

services. Annually, the Regiogal.Supelinteqdent shall submit to'the,
Illinois Office of EduCation neco endationsfot the.lrognition status

.., . of schools within that region:. .

Tile local board of education pbssess sauthority, as granted by statutes,
' ,kortheoperation of the local school system and has the,legal responsibility
'for making final decisiOns within the framework of the'laws and regulations -

of the state. .
-.. .A__

I r

r .1.
/ I

i'ublic °education in Illinois has traditionally adhered to the.toncept of
12$cal control of the schools. It is the responsibility of the local,
school board and the locaol. district citizens to ensure that its educational

.proicam is responaivectv the needs of their community. Community needs
may deviate from,.or go beyond, basic needs or optimum goals as delineated I .,

by laws and'regulations aimed at achieving a quality education for all .,.-

. youngsters in the State of Illinois:.
. -. -. , . .

The Illinois'Progralk for Evaluation,. Supervision,. and Recognition of
.Schools provides a framework for meeting the constitutional-requiremest
that the schools of the state provide an efficient system'of high-quality

. 'education. Recognition is the process byiyhiCh theState Superintendent
, .

of Education certifies that a local' school district has met efficient
and adequate basic standards for the quality of:the instructional program
and its supporting services and facilities. this process should offer
dpportunities for leadership through the services of the SUppeintehdent's
'office in developingguidelines for-the planning of improved educational.
programs for thechildren fn tfte district and in the State of Illinois. . ,.

:Thestraiework of this planning consists of the goals °five/ school a
districts cooperatively developed by the school and tke community plus ,

the legislative and tegajatory actien% which represent the:state''s
interest in the educati*of children, Alb

e
.

The long-range goal_of'Lhe recognition process is tdevelop and improve
each local school district's Capabilities for the e cational developmeWt.
.of all persons to the limit of their potentialities. The local bnird of
education utilizes its available resources, its dis tionpry powers,
andhoard- community planninetd provide maximum educational opportunities.
for the unique and diverse needs of all of the children and youth of the
local district and community. .

I ".. 4
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CHAPTER 1

RECOGNITION AND SUPERVISION

4 (
-1-1 Each school will be periodically visited for .the purpose of

recognition. Each evaluation, will be.led by a representative fiats
the Pwblic School Approval Section of the Illinois -OffiCe of
Education ai'td will include the:orespectiveRIgionai'Superintendent
o'r designee .

,f - t

1-2 The-.Public. /School Approval' Section an4rthe Regional' Superintendent

will determinerthe,extent'to which the_ educational srogram is
meeting the speCilied-requirements o4 the State."

4

1-3 As part of tie recognition standards, schoor
-N.

eistrict shall.file
a written program plan with the Illinois Office of Education. The
purpose-of this requirement is to allow local districts Maximum
flexibility in develqping achpol'improvement programs which are
'carefully structured around-locally identified needs.

1-3.1 The PrOgram Plan Information shall be annually revised,
,updated and submitted to the Illinois Office of Education,-

,. Public School'Apptoval Section. This revisl2n and updating
will be in.accordafice with the questions stied on-the
"School.District Annual. Report and Applitation for Recog-T
*ion."

.

In the development and revision of its Program Plan, the
board of educatiod,shall reflect community involvement.

1-4 "pending Further Audit" may be assigned toa district just vfnited
because of limited violations which could Be corrected within the
current school year. This is a temporary condition and hot an

official recognition statue.

,1-5 There are three types, of recognition status'. Full Recognition,

Probationary Recognition, and Nonrecognition.
le

1 -5.1 Full Recognition, is granted to a'Acbool,distiict or.
attendande ceiiter which has undergone an onceite evalu-

representatiVes.of-the State Board of 'Education,
----Illinois Office of Education, Public E11°01 Approval .

, Section and,the ,resirecOve RegiOnilSuperthtiendent, and -

a. meets,tfle minimal standards required of alI elementary.

and secondary schoolg;

b. has submitted an Annual Application for Recognition.

1-5.2 'Probationary Recognitions given tda-school*distiict or
' 'attendance center which has not met the minimal standards.

,
Probationary Recognition is.a warning-that the school ... '

-.shall mart certain improvements..

si.
.

I

-1-

4
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1-5.3 *Nonrecognition is given to a school district or oten-
dance.center,which fails to submiot'an Annual Application
for Recognition, fails to meet legal requirementss or
fails to give evidence of meeting minice1 standards. A
school district which fails for any sch&l year to maintain ,
a, recognized school shall not be eligible to file, for
such yeai, any claim upon the common school fund or
collett tuition from another school distrlit. (Section 18-8
of The School Code of Illinois) ,

.

1-6 School districts assigned PrObationary Recognition dr*Nonrecognition
may request reevaluation by the Illindis Office of Education p6,
substantiate corrections of the areas of noncompliance previously
.cited. 1

_ .

1-7 Except for districts whose recognition status has been affected by
the Rules Establishing Requirements and Procedures for the Elimination
and Prevention of Racial Segregation in Schools, the recognition
status of all distric.tsshall be effective from July 1't6 the next'
succeeding June 30.

4

18 The following procedure shall be used for all appeals concerning
recognition except those which art related' Co desegregation.
Desegregation appeals shall follow those-procedures established
by!the Rules Establishirs Requirements and 'Procedures for the
Elimrnatiorr and Prevention of Racial Se re atioh in Schools.

LEVEL I

At the conclusionof
distric', the educat
the visit conducts
that.icas determined
of concern, is disc
the opportunity,dur
through designees,

h evaluation visit to a losial school et
al specialist {team leader) in chatge of,. .

lu mmary
cbnference. At this plht, each item

,be below minimal standards, or is,an area
limed. The superintendent of the district has
g. this confete4ce to challenge, directly and .
comment made by the educational specialist

(team leader). It-the team leader is convinced that the item.-
phould notibe'included.in the 4ritten report, it shgll be,xembited..

This summary conference represents the first level of the.appeal
process.

LEVEL II

,'The educational specialist who conducts the visit writes a formal
report indicating the areasofmancompliatIce and any time
tat ions for making corrections. Prior to the dissemination of the
written report, the DirectorA4f the SeCtion for Public School
Approval may revihe the points of conEern or recommendation.

- The superintendent of the school district has'forty-five (45)days
after receiving the written report to submit a formal written
reaction to.listedareasofnoncompIlance._ jhe_locitlIOatd_AL__
education' or superintendentmay appeal a recommendation basedton

. documented evidence presented by the ditttrict through the Regiopal
Superintendent.

II

MK.

k
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LEVEL III C
.

r
-.M/

i
. . The Public Schbol Approval Recognition Committee, co sitting of

.'
the Public/School Approval 4aff, meets four times 4uring'the ..,

.

4 school year. This committee disFugses and ConSider etcommendations

for recognition status of distriicts that have keen visited.CPrior
to these meetings, theReehn4'Superintendent be notified that a
particular school distrICU in the region is ,going to,be discussed

,

,% and what the recommendation for recognition willlbe, The Rigional
Superintendent and one representative from the school district to*
be discussed_are.inv4ed to attend. (The Regional Superintendent

. ias the option ofsupporting the district, depending on the posture ,

.
-

taken in reference to the diicrepancies.). This action provides
-,t, .

another level of appeal and provides'the school district an .,

additional element of due process. 4ollowinethe'committee meeting,
those sihool districts recommended for less than Full:tRecognitionft`.1.

., receivelacertified letter, a copy of which is gent to the RegionfiFin
Superintendent, informing that office ofithe'recomMendM8 status. ..

A.

LEVEL ft
. . . r

.. *
IP 10. .

. At the
-th
final meeting of the Public Sthool Appro.a.RectInition.

Committee, all schools that were previously recommended for less
t Full Recognition and those visited in the list quarter are ,.

cussed. Again, Regional. Superintendents are invited to attend

he meeting, along with a 'presentative of the school diStrict.
-.A recommendation for a low4ed recognition'status that, is a _. ..

result of'the Fourth Quarterly Conference is sent by cerlitied :.1.

mail to the district superintendent. 'A copy of that recommendation '

4 4
is sent to the Regional Superintendent. % ,

. If . . '

LEVEL s . - ---.
....

) . ,.. P.
, ; a

:Local boards of education that wish'to appeal the recommendations
, .

of the Public School Approval. Recognition Committee may do sO4y .---'

filing a formal. statement of. appeal within fourteen (14) days_of

Neceipt 0 the letter of notification following the last quarterly A

meeting. The appeal notice shall be submitted to the Regional /
Superintendent and the Assistant Supetintendent,,Department of,
,Recognition and Superviiion, Illinois Office of Educatiiji.

. Within seven (7) days of'receipt of the.Apeal notice, the Assis- .

1 tant Superintendent, Department of Recognition and'SuperVision,
will convene an. Appeals Committ9e'which will conduct a hearing and
will revile all the pertinentinformation, including the procedures
which led to the recommended recognition status.,....Loeal districts
shall have the opportunity_to present.evidence t 4hat the program or P.

service in question meets the purpoie behitd a givem%regulation. .

--'-'\

The five-member Appea](s Committee ihah tie coMpOsed.of three 4 ,

assistant superintendents and a member of the legal staff Irdi the
.Illinois Office of Education* The- fifth'member of the Appeals

Committee shall be appointed by the StateSoperintendept of
Educatiom and williap be an employee of the Illinoris Office _of

,Education. .The empr shall be appointed by the State Superintendent.

- 9

.
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The ConunitteaJa findingS shall be forwardedto thetate Super- l,
iatendent of Education with a specifiC recommendation. The

decision of the State Superintendent of Education, who may accept
or reject the committe %'s recommendation, shaft be a final administrative

..,decision:
0110 .

Or.

.The districtoshall.be notified of the deCision, within fifteen (15) r
days of the conclusion of the hearing. .

k
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CHAPTER II

sdHool, GOVERNANCE e
I.

2-1 Powers and Duties L

The School Code of Illinois provides for the eleotipn and organization
of local boards'of education. The board Of education is responsi
for carrying out duties prescribed by laW and the authorized
regulations of the State Board of 'Education. The local boar*,
is.subjeci tivaumerous other laws (such as the Open Meetings Act, t,.

. Tort Immunity Act, Debt Limitation Act, etc.) Arid tO.the State and
Federal Constitutions.

-

The board of education also it delegated extensive.powars which
provide for the exercise of discretionaty judgment. 'These platers
are limited by rights granted tO'clther parties by various'laws,
replations, and court decisioNs. Discretionary power and duties,
which the legiqature has'conferred uporivtheboard'of educa;ion-,
may not be delegated to other agenciea or individuals by tpntract

. or otherwise. The board.of education is
0
the respontible lovlo

corporate body.

2-1.1 Among the duties impeed Ultn the board of liocation.isie
the duty to adopt 'gild enforce all necessary rules for tie
management and government of the pdblic schools of their
dietriCt. (Sectiqp 10-20;5 of The School Code of, Illinois)
The board of education rules shall be officially adopted . *

at a legal meeting,. duly recorded in the minutes of the
meeting, and clearly communicated to all pereens who are
expected to execute,and comply with thigh.

?

2-1.2 The board of educatitin shall adopt arid disseminate -

comprehensive pdlicies regarding such.matters,as school- ,

ci# district organization, school board operations, district'
. philosophy,i0goal statements to-guide the'administrative

team, generalschool admtniatration, thewOrking relation-.
ship between the board and its superintendent, principals

-
and teathers, fiscal manage AL, business management, ,,

1 facility expansion progra , instruction, student rights
and responsibilities, a dent discipliae including cotpotal

, punishment,zpublic fel tions, and relations with tither .

organizations and ag, &es
..#

,

. ..

In the development_of policies,'the board of educatiop
should ensvre that advice and suggestions are received
fromall groups affelFed by the policy.

2-1.3 The board 10 education shall.carrTon. business, in meetings
open to the public-, according to the "Meetings of Public

agencies, an Act in.Relation.topetin" Chapter 1Q2 -41
through 1Q2 -44 of the IllinoisOvised Statutes.'

.

2-4.r24.- The secretary, or clerk of the board of:educa4on ihilt
keep accurate minutes of its proceedings. CSIthion':10 -X
nrThe School Code" of

0

-#
.

r.
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,2 -1.5 Except as officially f
aUthorized and..delegated tryte

.

-... board -of education, at alegally\ConstUuted meeting, tie
indi:lidlial board !leather has no legal authority to act or

..t m4e,lhetsio6a binding on the. school distr1cts,0 ',.' Ie
.4 .

2-1.6 ibeliaidtpif Adhcatlion shall follow 'accounting proCeduregh
, , ,.,,, . , c

, '', LeVettive,:to budgets, tax rates, and tax wal-rants as
. .4,1

.., 4 i'equaredloy The School Code of Illinois and the IllinOis. '

..
. .

,.- ',Office qi_EOucation's AoccOunting Manuals and.The Rules -.....,,
.,.;*,.1.:. , .

Nan. ;-e. ona-VadAibcal Procedures fbrthh O'eration - -,-,

- -o 1P.'.1. ducation'Agencies student Ac.tivities FundSt .

,5onvetiende Accounts-, and Trust aid Agency Funds. -. i's

-2-1.7 ' The board of education shall indemnify.and.protect its
. owe members,:emplo7efta..q auaent teachers Lolunteek
workers-as prescribed 'by law (Section 10L:20.2.0 of The

__.._,.

School Code of II.P.noia). - . .^.
.. .

. ... .

2-1.8 Ilhe,b0afd of education shall observe statutory procedures
..:.. -

in letting.contracts fpr suppiies,"material, or work in .
' exce4S of $2,500 (Section 10-20.21 of The School Codeof

Illinois).. .

.0

$
'

.

2-1..9 .Except s provided in Section 18-10 of The School Code
of 1111Ro , no..elementaiy school districthaVing,fewer .

t ..

at
than 1.N.p ls'in average Oily.attead-anceand no hi
school dis ict hallpg fewer than 60 pupils in average `

. daily attendance may filA hny claim 'forstate aid, eithe
.m.41..

flat grant or special equalization. Such'schools may,.
however, be granted rtcoghition if they* meet recognition s .,

d: standards. .

..:
.

. .' .
. .

,
. . ,.

' -2-2 The board of eduction shall recognize the duties tf the superintendent
as specified in Section 10-21.4 of The School Cbde-of Illinois and

. _

permit this indivfnal to function in accordance with these . '

duties. #. e V '
6,

..

i
..

2 -2.1 The board/,of education she ll make'decisions after having
, received- recommendation of the distript superinteddent.

...

r

2-2:2 The board o education shall hkia"'school employees " . ,
after the r commendation.of.thedistrict superintendent.

2-2.3 The beard of.education shall carry,out:all professional lasional
and offiCial rolationdhips with school employees through,

. the diairict superint udent. .. . :
. .

.,
.

.
I ,- 4 ..

. . ,-
2 -3' The board of.e

1...

ducation. Aftellully observe The Schobl Code of .

. .
.4. Illinoia when dischaaillg its responsibilities associated ta-th.,the " .

p,. paying, appointment and' establishment of.salaries for all teaching
4- ..

..::-personnet:' /". .
A.

.. .
ii

I

-6=- 12
I
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NO
. 2-3.1 Thewhiring of both professiongl and nonprofessAI ional staff 1 a

: \ shill be in accordance witt Artilcle I, Section 18 of the .
newState Cestitution Which states: "The eqUal protection

. 0

of the lAws shdll.not be'denied°or2abridged bil accoun.O.of
ex bythe State or its units of local- government and' .
schodl districts."' Ilvaddition, the board-of-gducaiioi

.

shall not discriminate.because of race, r'ligion, o'r P

'
.AatiOnal:S;igin. (

N......-' .

.
2-4 All studefits within a school district must be provided equal,-

opportunities in all education prograts and services provi.ded by
.the system (Section 10-20.12 of The School Code of Illinois):

4
.

.
,

...,,

2,-4.1 No school system may-ex ude r segrd te any-pupil from
,a schoollbecause of co r, rac nabitty (Section

'.10722.5' of The school od r
.
...-

.

a. / A district-Shall, be in gonformance.wi h the Rules. /
Establishing. Requirements and 'Procedures for the" .

Elimination and Prevention of Racial Segregation in
Schols. 111V

ahe'board of education shall submit.periodic reports
as requiied by the tlate Board'ilf Education detailing
.pupil attendance, faculty assignments, and*attioxis:
taken and planned to prevent and ellm,inate segregation. .

2-14.2 'Edch school didtri t shall assure that no steent
be refuSddadmiss or be excluded from any courses of
instruction, inte cholastic athletic program, or comparable
programs by reaso s of ,a persqn'os sex.,...4Public-Act 79-597

,whichalueads Sectiohs 24 r4, 27-1 27-15 and434-18,orThe
.School Code 9f Illinois)

, <

4.3 The board:ofeducation:Shall beip,,comp liance with the
Sfandardtriand Rules for the C011ection, Maintenance and.

k-Dissemination of School Rearas and Informition Pertaining

2 -4.4

tojftudente. aA

The'boardof education shallcharge per cap to tuition
_based od the previoue year's per-capitd'cbst to nonresident

, students. Pupils who become nonresidents idurisig a school
term shall not be charged tuition for the remaindemof .

NO the ter& (Settidn 10-20.12A of The School, cede of Illinois)..

-

2=4.5' , The .board of education,shall"loan'teXtbookeito students
whose parents'are unable to buy them (Section 10-20.13 pt,

0 The School Code of Illinois).
4 .k

.
,2 -4.6 Any schooldistrict.containing ode armors attendance

centers havIng.20 or more students of limited Engl.ish-"
.speaking fldency of the.same laninagerbecicgroundshall
establish a program-in transitional' bilingual. education*
according to the Rules and Regulations-for Transitional
Bilingual -Education. .c

SI

le

:6
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2-4.7 The-establishment and'operation.Iof al4 special education

----41 -4,-

minist 'ion and Operation of Special Education.

.4 it
274;8 Each.school district receiving general state aid'under

theResource Equalizer Formula, as provided in Chapter
122, Article 18-8»9(h) of The School Code of Illinois,

t .

\ and whose Title I wmighted.average daily'attendancel
(WADA) is 10,004 or more, shall annually; phor to August

a,', 15, file d plan with the Ifltnois Office of Education.
Thisplan must be in compliance with the Rules and

"-* Regulations for the Development of a Plan for the
Daprovement of,Instruction for Title I Eligible Children,
issued by the Illinois Office Of Education.

2-5. The district sh#11 comply with Circular Serie% No. 156 (Revised
* July 1, 1974); Efficient and Adequate Standards for.Onstruction

of Schools, and Circular Series No. 157 (Revised July 1, 1974),
-Building- Specifications for Health and Safety in Public Schools,
as issued by the State Superintendent of Education.

.2-6 Commemorative Holidays to be Observed byPublicSchools

2 -6.1 January 15 <the birthday of Dr. Martin Luther King, Jr.),
February 15 (honoring Susan B. Anthony), and the first
Monday March (the birthday of Casimir Pulaski) shall
be observed in accorddnce with Section 24-2 of.The School
Code of Illinois.

2-6.2' Lief Erickson Dax_and American Indian Day are to be
observed as direated4 (Sections 27-19 and 27-20 of

r. , The School Coae.of Illinois).

2-60 "Arbor and Bird Day," annually designated by the governor,
should -be observed according to Sectidi 27=111of The
School Code of Illinois

.2-6.4 The fifteen day of April in each year is designated as
Illinois Good Roads Day and is to be observed throughout
the state as a day for holding appropriate exercises in
the public schools (Chapter 121, pection 401 of The
School dtde'of Illinois).

(-
2-6.3 Im accordance with Secti61-27-20. f The School Code -

_ of _Illinois, < g aced annually.
by the Governor) may be observed.

2 -7' Selection of books and materials by sci4aool districts shall be in
accordance with. Section 28 -6 of TheSdhool Code of Illinois.

Section 24-24-ofThe School Code of Illinois states that teachers
and other certificated educational employees shall maintain
discipline in the schools..

2-8

4'



To prevent misuse of this bsoad.concept as set out in Section 24-24
The School Code of Illinois; the district shall comply with the foll ing:

If cdrporal pRnishment is to be used by sch9ol districts as a penalty
for misbehaviclr, the.district shall notify parents upon. initial

.) enrollment of the'student that they may submit a written request that
corporal punishment not be administered to their child Or.children.

av a",

L
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.CHApTER III .

4`

. 'sq001., DISTRICT ADMINISTRATION'

dA

3-11 A school.boardShall des/piste wi hit its administrative structure

/sRecific4responsikilities
an duties for each administrator.

This job descriptiZn shall refle t the.phllosophy: goals, objectivis,,
and policies as adopted by the 1 1 board of educatiOn in accordance,
with Chapter' II of these, rules and regulations.

Every school district shall have a person 'designated as,

3-1.2
.

3-m1.3

3-1.4

- JY

3 -1.5

.,

3-r6

NL

3-2 Duties

- superintendent except in districts..in which there is only
dne school,With less than four full- or part-time teachers..
(Section 10-21.4 of The School Code'of Illinois)

o

-' Every attendance center shall hal& a person assigned as
priqcipal who is properly 11101ificAted.

°. Adminislrato*s andfervisors be appropriately.
certificated, meeting the requirements as stated in
Section 21-7.1'of The School Code of Illinois and Appendix

. B of this documett.,
t N'

Chief school businets officials, e tive July 1, 1977;
shall be appropriately'certifi ed, me ing the require-.
meats as stated 1.461Section 2 .1,of The School Code of
Illinois.

r
,

*

Department chairpeisons who are required to supervise
and/or evaluate teacbe;s shall havethe 'appropriat
'certificate as indicated in "Appendix B." (Sectiod 21-7.k

. of The School Code of Illinois) This regulation shall
apply-only to those individuals first assigned to this
position on or after September 1, 1978.

. ,

, , a -.
AF; dministrator, i.e. superintendent or principal,:may1
serve e in two professional capacities prOVided that. full-

e

time equivdleney rats in a maximum Of one full -time position.

i
, ..-,

In school districts with au enrollment of 100 or legs,, an
indiovidual may serve--as superintendent/principal and teach

. .

3-2.1 Superintendent - Duties

I

_ 1

Thksuperintendent shall have charlige of administratiop,Of
the schools Wider the,directiOn of the board bteducation.

- Section .10-21.4 and Section 34-8 of The Schoolreode of
-*Illinois detail the dut es.ind-responsibiliti4k.of the

superintendent. - Thq.lo 1 superintendent shall make.

11

-10-



I.
recommendations for the detailed mana t of the educational
program 'and the business'alerS of_the district and
shall conduct the school's stness in accordahce with
poLisiesestablished by the board of education.

3-2.2 Principal -.Duties.
. i.

The principal shall assume admfbis ratite responsibilities

/and instructional leadership; und k the sUiervision ofl
the superintendent and in accord nce with reasonable rules
and regulations of the board of education, for the planning,
operation and evaluation of the educational program of ..,,:.

the attendance area to which /the principal is assigned. -

Section 10-21.4A and.:Sectioh 34:-8.1. of.The School Code of
illitiois!detaii those admislistrative_responsiWities
which the principal shall perform.

rs

,
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CHAPTER IV

THE IIITRUCTIONAL PROGRAM 4 s

.--

4-1 Subject to the
.

rig irementi listed below, ihe.instructinnal
-

program of a scho shall be deiermined'hy the board ofeducatihn
'with involvement of rents,.students, the,pr essional staff, and,
the focal community. The basic curriculum steal include organized

ex0erienceswhich pr ide each student ample oppo tunity.to achieve
the goals for which the 'schtol exists and which meet the minimum

pro am defined by The Schoof.?6de of Illinois and the State. Boardofrducation. It is recommended that activities, Including 'student
-int rnships and observations of go§ernment in action, be'a part of

,.
the instructional program where appropriate.

,

4-2tr Basic Standards-
. / - .

4'2.1 C schedule* siglIbe maintained inhtie,administrative
t fice in each attendance center of a school district .k

f
,

4 -2.2 -Every school district shali,have an organized plan for
recording pupil:progress and/or awarding credit; a plan
which can be dfsseminstdd to other schools within the
state."

'e

4-2.3 Every school district shall make provisions for students'
of different talents, Intellectual capacities, and
interestS. JL.'

,

4-2.4 Every school district shall:

a. ProVide curricula and staff inserviee training/to
help'eliininate unconstitutional and unlawful discrial

ination in ou; schools Alild society. 'School districts
shall utilize the resources of the community in
achieving the stated/ Objective of elimination of

. discrimination and to enrich the instructional
program.

b. Include in its instructional program concepts which
are designed to improve students' understanding and

'1
relationships between indivtddals and,grou0s of
different ages,-sexes, races, national origins, religions,
an& socio-ecOnamic backgrounds.

:..e
4-2.5 - Boards shall adopt anti implement a policy for OIL

it
it

distrihution Of teaching assignments,. %Eluding Why
.

hall and extra class duties'and responsibilities.
.

, 4 / . 4 -

4-2.6 Every school system, shall conduct supervisory and
inservice prograai for its profedtional staff. The

staff shall beinvolved in planning, conducting, and
'4 emaluatingsuperVisoh and inserVice programs,

.

J
-12- 181
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., 4-2.7 The School Code of Illinois in Sections 10-19 an6.18.-8
, "specifies certain 'Measures relative ;o the school day

. .
Any deviation' from this sec4ion of The School Code of
Illinois enumerated, belowowill be examined on an in-
dividual lasts liy the Illinois Office of EdUcation,

.
, ., Pbblic School Approval Sectiti 'Aisummasy o The School'

._....
- Code of Il nois, Section 1Q-8:indicates: . E ery .school

system sh operate its schools a 'Minimum ,of flve clock-
' hours- of s 1 wook each, day, with the following ex-
ceptions: )

a. ,A Fout cIeck-hours sty bp counted as a- ten-.
. , dame for first-kradeipipils'.t it - .1.--,- .

. b). No clock--,hour,smay b "counted 'as a half:-day of
.

)
i

1. ' .atteitdande by kindergazten Fiupiti; ' A recognized
'kindergarten 1;hal,1,1hot have more 'than one ha,lf,-day of

, 1 -,,.
.

',. : attennte%counted in ...anylne -day:.' tioweiier; kinder-
gartena may count twcq and one,half days of attendance
"ifo any fiVe ponse*Ukisr.e. same]: days. Where a kind0-

,,- garteA pikil a,t,tencis scholif for two half-days on any
''' one.schoc-day,.such, plipil shelf .have the 'foAlowing,

. - . . day Sg, a . day' absent fro shool, ttniess the School -
sy.steksobtains permiltsion *forwriting frbm the State,

.' Super'inten'dent of Education: \
.

.
.

I

c.,.,-Cine, ratc,li hour may, coaiht as ,,Sne- f-day of 'it ten-
. . .

. , ? .41/ donee, for hendieappedk, children' I) eisio 'ttie fp of six..,
' il.-.." -,,, years who cgiukat lttend ..a two-hour .sedsio4 because" hO

.. of: hand,ikap or ismnaturity. . ...1

, . r
,..;'.:: j:Iia.. Days .cif',attttxdanCeetaay be less '(San five clock-hours
. .. ', 8n li.' openieeand "closing- cfai.of - the school, term,

- , . ,
.. and upon the- Eieconci or thlrd'dats? of the school '

.. . . -- t - if .the -first and, see8Tid days' are as an -.. .
i ., ., ":,, institAsce or teChersit Ihorksthop. Four Clock-hours

. ` ", ' ,may be cOuhted: as a' Aity eo,ottendaric.e upon certifi-, :t . ! : . caktion,by.the.egisinal SuperiAtendent and approved by ,
. . . .

v , the .;tate(Sup'erintendev.t 6f Education to the *extent ....11,111" ,'
- . -ttl''ett* :distrAct lisp. been forced to use daily' multiple

-. . 613 issiOns. (Approvl Will be givnted an the 'basis_ of
, ? -tile. present fatj.lities being ,inadequate to house 4 -

,,,, 1 normaf, grogram'. ' 'i
1'

.

kr Approv-1 to count a sebi on of fouc, to five eloclli2'',1 1 i
..', . : , . 1 . .

." 'hours 'as a day in session shall be granted by thio.
State'Super,ineendent of EdUcation upon, Certificdtion.

. . of the' distriCes, plans' Eby the- Regional Superior, '... jw--
tenderly., The request shall be made prior to the'
opening of the school year to be used, shall include. ,
a copy of die official, board of education minutes,

. :,. indicating board approvalor the lap.; shall\ incilude
provision for 'retisdying the situation that caused the
tequest, and shall include a daily schedule, Moline , , .
each student Wil.1, $n fact, .be in class at least four

.1

..:- . clock-hoiars. Requests for extensions shall be mader' annuallyby the district annually prior to the ispenine of
school., . V . .

l-,
-1i- 1 9. .
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Co*e.

*
A session of three or more clock -hours up o a

;'

t -

maximum of five half-days per'school year may by f
4-,

4 4 counted'as..alfult'day.of attendanct when the re-
.

tminder of- the day is utilized for'llin inseryice ,, .

aining program forrtachers. Two full dlysmay be'
used for pSreni7teacher conferences. Any full day -, k"

.

used reduCes,the number of alluw ble balf-day's
.

. - by two. In either instance, th programs shift]. haVe .

prior uproval on,forms'sUppiie By the Illinois ,

Office of Education; Public School Apprp.yal Section.. 6.

, * . ..t, .
.

,
.

. /

f. dieiny deviation from

.

"thefive cloak-hour requirement as,
it pertains to student attendince-w4f be evaluated
on anAAOividual basis by the Iilinole-OfYice of

I\ Education, Public Schpol Approval Section:
.. ,

t7
-,

. 1 * -
4-2.8 Each school board'sball Anuelly,orepare a calendar for

the school teri, specifying the openingand closing dftes
and providing aminimUm term o at leasf.l85 days to
insure 176'days of_attua pupil-attenduno0, compytable
under Section 18-8 of School .Code of Illinois. Any

days allowed by law for teachers' institute but not- used
as suchoshall increase the minimum term by the'schdol
days not so used. Except as- provided inection.10-19.1
of'The School.tode of Illinois, the board may not extend
the school term beyond such closing'date unless that,
extension of term is n &essary to provide the minimum
number of, computable days, In case of such necessdry';
extension, school employees shall be paid for sues_ -. -

boaremly specify a closing date earlierei n11
additional time onthe basis of their-regular cont cts.

A school
..,

N,.../that set on the annual calen..r when the sehoors'of the -

district, have provided the m ., number'of computable

days under this section.
. , ,

.

Nothing in this section prevents, the boardfrom employing, ..

,

superin'tendents of schools, principals, and other non-
.: ieachingpersonnel for a peribd of 12 months, or in, the

.`

case of superintendents fora period in accoraance'with

. Section 10-23.8 of-The School CSde'of Illinois, or pre-
vents the board from employing other personnel before or
after the regular school tern withpaymentol.ialary
proportidnate to that received or comparable work during
the school term (Section 10-19 of The, School Code of --'

.

Illinois). .
AP,

.
.

472.9 Every school district should adopt a process of
. evaluation ich will measure progress toward accomplish-

ing its tructional goals. .

* .4*

4-Z.10 Every school should make pro sions for continuity. and
articulation' of its programs from level to level and

course to course. The central.golal of such-articulation
should be the Provision of programs adapted to the in-
dividUal student's needs and abilities.

-14- 20
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:%4-2.11 :Local boards of education shall establish and maintain i
- kindergartens for the instructiot?of children. iSectios
10-20.19a of The School Code orillineis) ,

4-2.12 Career Education
.

k..-

.a. The educational systemishall provide evetf student
with-opportunities to Pre0afie themselves for entry
into the world of work.

b. Every district shall initiate a target Awareness.
- and Exploraaon_Program which should enable students

to make mare meaningful and informed career decisions.
This program shpuld be availablor atall grade *els.

4712.13 Co-Curricular Activities

a. Programs for extra classroom activities shall provide
opportunities for all students:

b. The desires of the'student body in the-area of co-
curricular activities shall be of'crtticel importance.7

At all times, ktivities of thish.stture shall be
carefully supervised by a school-approved.sponsor.

-4-2.14 Consumer Educst and Protection
( ,

a. Pupils'in the public schools ih grades "rough 1.10!+.,
shall.he taught and be r uired to study courses
which include fnstruct n in tHe,arSa of consumer
educatiOti including ut not necessarily timited to,

do installment purc ing, budgeting, comparOon of
.prices and an understandigg Of the roles of consumers
',interacting with agriculture$ business, trade union
and government in formulating amd.achieviai the go la
of the mixed free. enterprise systets. (The School Code
of Illinois, Section 27-12.1)

b. A program in consumer Vucatioh may inclgde the '

following topics: the individual consumer in the
marketplace, money management,. consumer credit,
human services -- housing, food, transportation,
clothing, health services, drugs and cosset*
recreation,furnishings sacrappliances, insurance,

Loi*
savings investments, taxes; and the consumer in
our eco amy.-

. iP ,

c. e superintendent df each tiiic or highwhool
d strict shall maintain evidence which chows that

_

ea student has received adeqUate instruction in
consumer education as requiredlby law prior to the
completion of the 12th grade. Chnsumereducation say.-
be ipcluded in course content of other courses, or it
may be taught' as a separate,requiredcourse.



a

t

d. The superintendent Sf each elementary school district
shall maintain evpencewhich shows that each student
has4received,adequate indtructioP in consumer edu-
cation as required by law prior'to the completion of
the eighth grade.

e. nie Minimal time a/lOcaEion shall not be less than

\ nirie weeks or,the equivalent for grades 10 -12 and ,

shall include installment purchasing, budgeting,
Comparison of prices and an understanding of the
roles of consumers interacting with agriculture,
bus ;less, trade unions, and government,in formulating
and chieving thegoats of the mixed free enterprise
system. The.board of educktion may determine the
amount of instruction devoted to consumer education
in the eighth _grade provided it includes all ofrhe
mandates statia above.

f. Each district may use as a guideline the stanklards,

set forth in Guidelines for Consumer Educat-inn-issued
by the IllinoisrOffice of EduCation.

.
1 k

g. Teachers inatrdcting'in consumer education courses
-shall have propet certification for the position to
which they are assigned with at least three semester
hours in consumer education. courses., .

4

4-2.15 Conservation of Natural Resources

,
In every pub*c school district there shall biceln- 1 -.a.

struction, stndtand diecussion-of current p ems

and needs in the conservation ,of natural resources,
including, tiff not limited to, air pollution, water
pollution, /the effects of excessive'use of pestici4e,
preservation of wilderness areas, forest managemen , 4
protection of wild lie, and humane care of domestic
animals. (Section 27-13.1 of The School'Code of Illinois)'

b. it is recommended that'the study of conservation alp° .

include enerty4emands, population growth and distribution41
food production, transportation systems, solid waste
disposal, knd noise abatement.

t

* 4-2.16 Every school district has the responsibility to prepare
students for full citizenship. -To this end each mt,aol
district should encourage student discussion and communication
in areas of local,,stst tional and internattional

4111IF
concern.

r--

4-2.17 Health Education

Each school systemshill be inciiipliance with the Rules
and Regulations madJkadelines issued pursuant to the
"Critical Health Problems and Comprehensive Health Edu-
cation Act" (Section 861 of The School Code of filinois).

. .,.

.. .

, .....- ,

A . %
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a. The health education program shall include, but not
'be limited to, the following major educational-areas
as a basis for curricula'in all elementary and
secondary scflbols: human ecology and health, human
growth and development, prevention and conteol of
disease, public and.envirOnmental health, consumer
health', safsty education and disaster survival,
mental health and illness, personal health habits,
alcohol, drug Use and abuse, tobaccos nutrition, and
dental health.

b. There is no specific time requirement for grades K-6;
however, health educationipall be a part of the
formal regular instructioAal-program at each gradO
level.'

c. The minimal time allocation shall host be less the*.
1 semester 6'1- equivalent:duiing.the middle or . .

junior high experience.

d. The minimal tim allocation shall not be less than
1 semester or equivalent'duming'the high school
experiencI.

-4-2.18 Media Programs
°.

Each attendance center shall provide a program of media
services to meet the curricular and instructional needs
of the School. The Standards for Educational Media

. Programs in Illinois (revised 1972) is suggested as a
guide for program developient.

,.

4-2.19, MetrlioEducation

By 1980, every school system shall provide measurement'
instruction based gon the International Syptem of Units
in those subject matter areas which include measurement'
activities.

4-2.20 Phfsicll Education
- , ; /i, 44.-. 14 ., .

a. Appropriate activity_relatartCphysical'education
shall be required of all students each dayl(The

' ' School Code of Illinois, Section 27 -6). The time
sche ule shall compare favorabl%with other courbes
in t curriculum. Safety educailen agiit relates to
the physical education program should/6e in4orporn.

a

I

ated.

.b. There shafl be a definite school policy regarding
credit earqsd each semester in'phisical education
with provillons for allowable variables in Special
cases.

=17-,

AIX



4

AA,

c. .a district determined that it is difficult to
implement' a program bf physical eduCation which
involves all students ddily, the, administration
should consult one of the program service personnel
from the Illinois Office of Education for_assastnce
in the development of an acceptable'program.

.d. If a district determines that, it is unable to imple-
ment a dailyprogram of physical education for all
students, the administration shall, with board of
education authority, request a waiver. This request'
shall.be fdrwarded through the regional superi4t.
tendent to the Director of the Public School Approval

IP Section, Illinois Office ofducation.

4-2.21 Pupil Personnel Services

To assure provisions of Pupil Personnel Services, the
local district shall conduct a comprehensive needs
assessment to determima the scopeof'the needs in the
areas of:

a. Guidance and Counseling Needs;

4. Psychological Needs;

c. Social pork Needs;

d. Health Needs.

NOTE: See Chapter V, Section 5-4.

4-2.22 Every school district has the responsibility to prepare
students to read and communicate effectively:

.

..<

4 -2:23 SOcia3 Studiediand History . .
444104.

.
.

Each school system shall provide history and social
studies courses which do-the following: analyze the
principles of representatiye government, the Constitutions
of both the United States and the State of Illinois, the.
proper use of the flag, and how these concepts have related,
And presently do relate, in actual practice in our world.
The teaching of history of the Unit0 States shall include
a' stuply of the role and contributions of ethnic groups
in the.hiftory di--this-tountry 4nd the state,(Section-27-21

of The School Code of Illinois).

-18-
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4-2,24- Piotective eye devices'shall be provided to and worn
by all students, teachers:_and visitors when participating

' in or observing dangerous vocational''arts and chemical-
physical courses or laboratories. (Sdction 698.11 of
The School Code ofIllinois)

4-3 Additional Criteria for Elementary Schools
--

4-3.1. A:district shall provide the following coordinated and
supervised courses of study. The time allotment, uniabs.

. specified by the Code or regulation, is the option of the
local board of education.

.* Language Arta, Reading and other Communication Skills
Science
Mathematics
Social Studies
Music
Art
Health education, one semester or equivalent at the
pinior high level (Sections 861 - 866 of The Schbol

1 Code of Illinois).
Physical Education, daily {Section 27-6 of The School
Code.of, Illinois).

Career Education --*Aigareness and EXploratiOn
Safety Education,one hour per week (Section 27-17 of
The School Code of Illinois).
Consumer EducatiOn, 8th grade only (Section 27-12.1 of
The Scholia Cdde,of Illinois)..

1

Conservation of Natural. Resources (Section 27-13.1 of
The School Code of Illinois).

40.2 American patrio&sm and the principles of representative
, gdvernment, as enunciated in the American Declaration of

Indeppndence,..the Constitution of the United States of
America and the Constitution of the State of Illinois;
and the proper use and displ4y-of the American flag shall
be taught in all public schools. Not less than one-hour

. per week, or the equivalent, shall be devoted to the CS>
study of this subject patter in the 7th and 8tWgrade,or
equivalent (Sections 27-3 and 27-4 of ,The SchoolCode of
Illinois). No studegt shall receive certification of
graduation without pa, ing a satisfactory examination
upon such subjects.

4 -4 Additional Criteria for Hiib Schools

4-4.1 The district shall Orrovide a comprehensive curriculum
including the following as a'minimun program of offer-
ings. The time allotment, unless specified by the Code
or rIgulations, is the option of the local, school-dis-
tric;.

s
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,

La 'nguage Arts; three Units

Science
. ,

Mathematics
.

HIstdry of the United States, one unit
Poreign Language -

J 1

. . Music

Art .

Career Education -- Orientation and Preparation .

Health,Education, one semester or equivalent (C ideal'
Health Problems aid Comprehensive Health Educ Lion .

Act of 1971 ,and Sgction 866 of The School Code ofIlli4oip)
Physical,Education, daily (Section 27-6 of The School ' *`"

Code of-Illinois).
Const$r Education, nine' weeks, 50 minutes a day or

.

equivalent, grades 10-12 (Section 27-12.1 of The '
School Code of Illinois). -

Conservation of Natural Resources (Section 27-13.1 of
The School Code of Illinois).
Driver and Safety Education, 30 clock-hours of classroom
instruction and 6 clock-hours-behind the wheel -- grades
10, 11, and 12 (Section 21-23 of The School Code of
'Illinois).

Vocational Education -- Job ntry Skill Development

11,

1

' V f
4:4.2 The daily program should be rganized so as to afford .

each student,eaey access to the. instructional materials
°center, the counselor, program of extracurricular activities,
and teachgr-student conferences.

4-4.3 No teacher s have more than five.digferent preparations.

.4-4.4 , Each teacher should have time to conduct student con-
. _ ferenees and plan for instructional programs.

4-4.5. Driver Education, and Safety

a. School districts maintaining grades 9-12 shall provide;
.instruction in compliance with Sections 27-23 and 27-24
of The School, Code of Illinois and Rules and Regulatioft
to Govern the Administratione Driver Education Act
(C.S. ,NQ. 303).

rt

!
(1) Such a course shall condist of. at least 30. clock-

hours of classroom instruction and at least six -

clock -hours of practice of driving ine dUal control
,car. Eight clock-hours of instruction on a multiple
car range may be allowed in lieu of four clock tours.
of instruction in a dual control car, and twelve
clock-hours of instruction in driving' simulators may
beallowed in lfeu of three clock-hours of instruction
in a dual control car-, if eprior apRroval is obtained.

1
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... (2) Strong emphasis shall be provided to establiiKend
promote essentiO knowledge, .orrect habits, tunic-
mental skills, proper attitudes, and a sound under-
tending of thee:111es and laws necessary for safe

driving. --
0 f o'

Z3) Such a driver' pay include classroom
.

. .-

instruction on the safety ruts and operation of
. . motorcycles or motor-driven cycles. #

vs
4-4.6 Specific minimumhimum requirements-for graduation:

.

Y

a.' 16 units in grades 9-12 if a four-y ar school t
.

and 12 units in'grades 10-1.2 if,a hree-year high
schoOl. School districts have an option 'to .

g . o

j :'deviate fropl this standard with approval from
.

...
' Public Schogi,ApprOal Section et the Illinois.

°Mir Earcation. _

-.4"' .?

,
-..g, ..

'b. In either of, the above, one unit shall be in rican
History, or-American History and Government.

In a four-year high school, three units shall by in
Language Arts and in a three-year highschool, two
units shall be in Language. Arts.. In either instance.
emphisis shall be on reading- and writing skills .4 *

while one-half unit may ben oral communication.
,

. . ,.
.........-.

, I . a *
r--- * C. -Amerian'atriotism and the principles of representative- 4

govdrnmitht, as enunciated in the American'Declaratioft
Independence, the onstitution-of teltilntted Statei of
America and'the Constitution of, the State of Illinois,
and the proper'use.and.display of the American flag,

, shall be taught in all public schools. got legs them one
hour per-week, or the equivalent, shall be devoted to the ''11!,

/

1 advanee study +o-f__,this ,subject (SectionsU and 27 -4 of
The School Go e.of Illinois). No stude all receive

,, r , certificaiio of graduation without,paising a satis- -..

,
, factory ex urination upon such Subjects.

. .

1

C.)

,

sn,

S

. _.

.. .

graduates_In addition'to the foregoing, all are required
by law to liAr4 hail adequate instruction in honesty,

.

justice, moral emirate, humane education, safety Ott.
.

cation, and(otherp.milindeted in The School Code of Illinois,
Section 27.- ,

Ft is the,respohsibility,of the school's
.

adii*istration
to provide parents and guardians timely.and perfodc .

information concerning gtaduation requtrementd for all.
Students, particularly in cabes where a student's -..eligl.tility

.1
.for graduition ma;,1e`iatquestiOn.

.

,..

lifpnal requireeentslor'grittuation may be. adopted ':..c.
.,,.

c ,

by. local b 4s of education..Boards of educdtionialf

,.

27
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4:

Special Piogrems

4

accept courses completed in a community college

tAlard graduation. s

4-5.1 Summer SchoOl s

N A school districemay conduct summer_schoo1 programs
(Section 10-22.33a of The School Code of Illinois), and
receive state reimbursement (The School Code of Illinois,

Section,',18-8 and .34-18).

-!
Evening School Credit Courses

, ,

ThtIllinols Of Education encourages the groulih of

-new and creative prog ams to meet the needs of out-of-
sehool youths and adults. Pursuaht to the. needs Qf such

Students, each high schggl shill adopt policies wi
reference to the awarding of credit for,evening s
courses on the same basis as courses taught in the d
program. Experimental and pilot studies moy be under
with approval of, acid under the supervision of, the
Illfnois Office of Education. Ifka program is approved
in advance by the Illineis,Office of Education, a high
school may issue credit for a course.on fhe basis' of
qualitative attainment rather than on tie timeielembnt.

4-5:3 '.boards of education shill- adopt a definite policy re
garding institutions that provide correspondence courses-
andethe number oferedits that will be applied toward

gratuation.

, - .

4-5:0 Programs fof Children with Exceptional Needs
,.

---,,

s a., liach local district, tndependently or in cooperation

. with other.school disericts, pall provid' comn

prehentive program of..special education whic will

,,e'. meet thlpheedA of chgdren ages 3 to 21 wit the .

I followiqk exceptionArEharacteristics (Article 14,"

,7

The School Code of Illinois):

1. ,Auditoryi visual,)physical, or health impairment

2. 'Speech and/or laniUage itpairmentr.

Deficits in the essential learning,of perception,
conceptualization; memory, attention and/Or
motor control;

,
4. Deficits in intellectual development and mental

capacity;

5. Educational maiadjustmentreTated to social
and/or Cultural circumstances;

6. ',Affective disorders and/or adaptive behiv
which restricts effective functioning:

a

28.
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iF
b. These special edtication programs shall provide

school psychological services and school social
, worker services. (Section 14-1.08 and 14-4.01 of
The School Code of Illinois)

NOTE: See apter IV, Section 4-2.21, and Chapter V,
Section -S -4

di c. School!skall provide appropriate physical education
programs for exceptional students.

4 d. In those instances, where a
cannot be met through the 1

specialds
joint Spec

Education Program, the publi chool districts may
enroll the handicapped student In a private facility
under Section 14-7402 of The School Code of Illinois.
The placing school ;district shallfollow the provisions
of Article VIII of the Rules_and Regulations to
Govelh the Administration and Operation of Special
Education and place the handicapped student in a
nonpublic facility that is properly, registered under
the Rules and' Regulations for Approval of nonpublic
Facilities Educating handicapped Siudents under
Section 14-7.02 of The School Code of Illinois. ',

)
4-6 Credit Earned Through Proficiency Examinations.

444

*Iv

4-6:1 Each local board of education with a high school shall
adopt a poliFy which defines the board's position w$th
reference td the awarding of,high school credit on the
basis of local examinations to pupils who have achieved 1
the necessary proficiencies through independent study,
either with or withoti private tutoring; or for work
taken in or froM another institution. Plans for earning 4

credit outside of regular classes should be approved iu
advance by the local high school principal according to
established policy. The pupil's permament'reEord should

'show howthe credit was earned. The examination papers
upon which such credit is validated,should,be kept in'the
school file for three years a's evidence for recognition
and accreditation age cies.

4-7 Adult and Continuing Educed

0.0
C

4-7.1 Lodal school districts, in accordance with Section 10-
20.12 of The;School Code of Illinois, shall de f
the. educational needsof aduttp under 21 years =ge whq

wish to re-enter high school to acquira'a high school
4iptoma'or an equivalency certificate. Local boards of
education payrpermit other adults to Ye-enter high School
under thia:pfbviion.

r
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4-7. 2 \Local school districts may establish spetqial classes.fdr
the instruction ay of age 21, years or over, 0
and (2) of persons les than age 21 and not otherwise in
,ettendance in plblic school, -for the purpose of providing
adults in the community:ind youths whose schooling has
been interrupted with educational programsappropriate-
to the needs of the individual's. ,If a program is approved
by the Illinois Office of Education, a school may issue .
credit for a course oft the basii of qualitative attainment
rather than on the time element (Section10-22.20 of ,

'lie School Code of

4-7.3 Local school districts, :ask provided in definite policy
'Of the,boards of education, may,offer edit through
proficiency testing, correspoades e curses, military
experiences, life' experiences a d other nonformal edu-
cational endavors.

Secondary schools may obt ill credit recommendations for
service exferience by subm tting the form; "Request for

.

. Evaluation of Service Scho Training,"to the Commissir
won Accreditation of Service Experiences, 1 DuPont Circle,
Washington,.C.- 20036.

Note: The Illinois Office of Education r commends that
1 a high school grant credit to erd diploma for

the successful completiod of the following service
educational experiences:

United, States A d Forces 4Institute courses;

G.
United States ArWg 'Forces Institute subject'
examinations;

High school co rses okfered through USAFI
.' cooperating o leges and universities, credit

upon transfe from the school offering the course;

, Marine Corps Institute courses;

service School training;

High school credit toward a diploma for basic. or
recruit training is not recommended.

4-8s. tional Institution Educational Programs

4-8.1 ',fie Illinois, Office of Education has recognized the
school programs as they are conducted ay the Department ,

og.Corrections. "Units oftcredit earned while institution-
alized are considered to be transferable to the public
schools.

4
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4.4414.

CHAPTER4V.:

SUPPORT SERVICES

5-1 Tradsportation

4.

,

School boardS of community consolidated districts corns,
-mudity,unit distric4, consolidated districts, and con-
solidated high school districts shall provide free trans-
portation for pupas residing at,a distance of one and
one-half miles or,mo;e from any school, to which they are
assigned for attendance, maintained within the district
except for those pupils for whom the school board shall
certify to the Syperintendent of Education that adequate
transporation for the:public is available: Free service,
maybe provided for othe'r students pursuant to Article 29
of The School' Code of Illinois.

5-1.2 Districts shall comply with provisions of The Schpol.Coda
of Illinois, Section 29-4, to qualify for reimbursement. '

5-lw3 The district has the respipsibility of Rioviding suffi
cient bdses for transporting all eligible pupils and
making certain such equipment is properly maintained in
an effective and s ?fe condition.

5-1.4 Theschool district is required to tOnform to the equip-
ment standards and regulations established by the Depart-
ment of Transportation. Standards forschool bus drivers

-#reoptablished by the Illinois Office of Education-in
Inf nation fOr School Bus4Drivers. The local school
district shall give special attention to instructing
students.in safety-measures and proper tonduct.

5-2 'School Food Service§

5-2.1 Section 71WIfie'School Code of Illinois requires that
public schools in Illinois ptovide free lunches to all
'eligible nee'ay children,aijefined by the Food and
Nutrition' Programi SentionlrOf the Illinois Office df

Education. The school foodseiVice program shall be in
4. compliahce,with the Basic Requi s for the National

and Illinois School Lunch, B akfast, and Milk-Programs,
as issued annually by the Illinois-Office of Edupition.

5-2.2 Childrefrom families whose income level has qualified
them fir free or reduced price meals, in accordance,
with tit periodic guidelines issued by the Illinois
Office of EducatiOn, shall receive a free or-reduced,
price meal in accordance with the guidelines issued
annually by the Illinois Office of Education.

a
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" Note:. For' all information relating, to the Child Nutrition
' .Progeam, cct the -Food and Nutrition Programs Section,

, Illinois 0 ce of Education.
,

5-3 'Health Services 1

.1

,5-3.1 Each school shall maintain records for each student which
'reflect compliance with the examinations and immunizations*
prescribed by Section'27-8 of The School Code of Illinois,
and the applicable rules. and.regulations of the Illinois
Department of Public Health--

-3.2 Students participating in inters$holastic athletics shall
have an ananal physical examination.

.5 -3:3 : Each district shall adopt an emergency procedure to be
followed in cases of injury orleudden illness to students
and/or ,seaff.

a -1 4 . '
5-4 Pupil.PersonnelServices 44P -Pit

0

S

4

4V

-

(See Chapter IV, Section 4 -2.21)

iS

r.

t_
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CHAPTER VI

STAFF CERTIFICATION REQUIREMENTS

. /
6-1 Public School Districts tr. °It

.4)N8 kefell be certified to teach or aulervise in the public

sthools o? the State of Illinois who is not of good character,

good health, and at ltast 19 years'of age (The School Code of

Illinois, Section 21-1).
4

A person not a citizen of the United States,,who has filed a

declaration of intent to become a-citizen af the United - States,

may be issued acertificate valid for teaching or supervising in

all grades of the common schools. Such a person ghall have

graduatedNith not fewer than 120. semester,hours (or the equivalent

as.approved by the State Superintendent of Education) of credit

froM a recognized institution'of higher lemping and shall meet

other requirements determined bythe Stateluperintenderrt of

Education in consultation with theAState Teacher Certification

Board. .

6-2 To be a fully recognized school or school district, all professional

staff members shall be properly certified in accordance with

Section 21'1 et The School Code of Illinois. No one shall teach

or supervise in public school unless that individual holds a

certificate of qualification for the position to-which thAi

individual hai been assigned. See Appendices A and B for further

information.
et.

6 -11114, NoncertifiCated Personnel

.
SChool boards may employ nonteaching personnel or use
volunteer personnel for nonteaching duties not requiring

instructional judgment or evaluation of pupils. (The

School Code, Sections 10-22.34 and 34-18(9))

6-3.2 Teacher Aides

a: School boards may further utilize volunteer noncertificated

personnel or employ nontaitificated personnel., to assist A

in the instruction of pupils under the immediate super-

vision of g teache *, holding a valid certificate, directly

engaged in teaching subject matter or conducting activities.

(The School Code, Section 10-22.34 and 34-18(9))

b. Teacher aides, except in school districts over 500,0b0,

shall hold an approval form issued by the'Seate

Teachr Certification Board. Approval is based upon

30 semester hours of college trainioeor completion

of an approved Teacher Aide Program aestated in -the

Rules and Regulations for _the Utilization of Teacher

Aides and Other Noncertificated-Personftel.

:-27- 33
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%
School boards may. designate noncertificated persons 4f
good character to serve as, Supervisors, chaperones or
sponsors, either on a,voluntary or on a compensated basis

-

for,school activities not connected with the academic e-
' *program of the schodis (The School Code, Section 10-

22.34a).

. -

r- .,

6-3.4 ,School boards may,utirize noncertificated persons, under
the direction of a certified teacher, for providing -,.

,

.. specialized kistruction related to a course assigned to
'4 the certifiaa teacher on a regular basis,, not otherwise.-

readily available,in the immediate school environment, in
thelieldi for which they are particularly qualified or
skilled (The School= Code, Section 10-22.34b).

.
..

. 1 ..
6-3,6 Needed and necessary no tificated personnel in special

r '-'"

education programs and tract to the local board of
education shall be governe by Sesteibn 12-01.1 9.f the

. Rules and Regulations to Govern ehe Admdni ion and
Operation of Special Education.

r
// :

..
......6-4 Req4trements for Different Cattificatm

, ,
.

.4p

Requirements ior.the different types of certificates may be,
secured from the regional superintendedts or the State Teacher 4
Certification Board, 100 North First Street, -Springfield, Illinois 11
62777. Individuals interested in elementary and'secondary edu-

.

cation positions in Chicago should contact the Chicago Board of
Education, 228 North LaSalle Strpet, Chicagovillinois 60601.

r--- - 6-5 Transcripts of Credits " .

.

. .1

,
.

.

Official transcripts of credits earned
,

are issuedJb:y,institutions $

of higher learning. No transcript of credits will be accepted by
a Regional Superintendent, the'State Teacher Certification Board,
or the State Board of Education unless it bears the seal and the
signature of the responsible officer of the institution issuing .

_,- the.transcriRt.
. -.

..---/ . .
6-6 Records of Professional Personnel

The school district shall-maintain redotSis for all professional
personnel, as well as teacher aides, currently employed by the

. district. These records shall contain the following infqrmation:c

(a) the individual's name; (Section 24-23, The School Code of Illinois) f

(b) copy of official, up-to-date transcripti; (Section 24.723, The School
Code of Illinois) 4 ..

40111
(c) health records, including verification of.fre6douitom tuberculosis;

(Section 24-5, The School Code of Illinois)
(d) other items, such as verification of past teaching experience,

salary schedule placement; and accumulated sick leave. -

-28- 34
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: CHAPTER VII

STAFF QUALIFICATIONS

4

.

7-1 Minimum Requirements for Elementary Teachets
.

7- 1I'-; Each elementary teacher shall hold a valid certificate
for the grade level to Be taught.

Each elementary teacher shall have formal trainin§. in
eachbasic.instructional area to,be taught. This regulation
shall apply only to thbse iddividuSls first assigned to an
elementary position on or after September 1, 1978.

7-2 Minimum Requirements for Teachers of Juntor High and Departmentalized
Upper Elementary. Grades

- .

/ 7-2.1 18 semester hours, in the area of talor teaching assign-
ment, including at least 5 semester hours in each course
where subject matteroireas are divided into two or more
specific courses. This requirement also applies to,
teachers of the 6th, 7th, and/or 8th grade where the
organizational pattern is a junior high or the instructional
pattern is in part'ot entirely departmentalized. When
departmentaliied in part, the requirement only applies to
the departmentalized teachets.

we, .

-4,
. ,

I-,

This regulation will not apply to teachers'who were
employed in a departmentalized position prior to
'September 1,'1973. Teachers not-meeting the require-
ment and having been assigne to a departmentalized
teaching sibuation for the irst time as of September 1,
1973, shall have five years to gain the necessary
18 semester hours.

7-2.2 By September 1, 1978, all achers (except those employed
prior to September l; 1973) assigned departmentalized

. responsibility shall meet the 18-semester-hour require-

A went: This regulation applies only. to the subjeit area
which comprises more than 50% of the instructional ,
periods assigned to a teacher. . .

7-3 Minimum Requirements. for Secondary Teachers

7-3.1 Agriculture..
#

.24, hours in the field, including an appropriate diitribution
in the'foliowing areas, taus preparation in the specific_
course taught.

X29- i
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7-3.2

a. Agricultural Production
b. *. gricultural Mechanics
c. Agricultural Supplies and Services and ProdUcts
d. 'Horticulture
e. Agricultural Resources and vestry

If special courses are taught. in this field, 8 semester,
. hours are required for each course taught. .

'f) 4

Art '
.

/

24 semeste hours in the field including an appro riate \
1. distrAtio in: .

0'.

N.4....

a. Painting, drawing, printmaking
b. Sketching, lettering, jewelry, design.silkscreen
c. Pottery and sculpture

do-d. Constructional design
e: Art education
f. History and appreciation of art

7-3:3 Aviation/Aeroipace Education
.,-is .

a. -Ge'neral hiation and/or Aerospace 'Education
0

.

4

Completion of ani.epproved aerospace education workshop
course. 5 hourd9W flight orientation or familiar-
ization within the last five years. This flight

tz,

ex?erience does-not necessarily/Weedto be as a
member of a flight crew.

0

If the material that is being taught is strictly
sociological:in nature, the flight orientation .

requirement may be minimal. If,the material that
is, being taught empbasizes astroscience, the teacher"
should have at least one college course in astronomy.

0-4

b. Aviation Science Course

(Based upon a preflight course leading to,completion

4i.
of the FAA:private pilot's written examination.)

A'valid FAA private pilot's license or higher, or
a valid FAA grOund school instructor's certificate
and 10 hours of flight orientation or familiarization
in the gssera1 aviation category aircraft within the
last five years. This flight experience does not
necessarily nerd to be as a .member of'a flight crew,

Business EduoatiOn

,

24 semester hours, which shall include a specialized methods
course with.the 'following minimum qualifications fortke,
subject matter areas or 'course taught:

%.

Mt.

A

Nor
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a. Typing

b. Shorthand and
Transcription,

*- '44

c. BCfokkeeping,

accounting, .

record keekng

d.

e.

ti

6 semester hours, or a statemen9(
,of equivaleacy,from the instittlion
granting the degree, or the ,

completioh of; the terminal course
in the typewriting sequence..

6 semester hours, or a statement
of equivalency from the institution
gran;ing the degree, or the :-

completion of the terminal course
in the shorthand-transcription
sequence.

-6 semester hours- in accounting and
course in data processing,_or a
statement of equivalency ffbm
the institution granting the degree.

Business law 3 semester

Distributive subjects;
i.e., market , re-

tailing, distr utive
education

f. Business arithmetic

- -

....

g. Office practice,
secretarial practice,
clerical practice, or
office 'machines

1

h. Basic bukiness,
general business,
introduction to 40'

business, business
principles

ft .11P

t. -Business English

j. Business economics

-313

hours of business law.

8semeater hours covering at least
tWo of the following: 'sales, retailing,
advertising, principles of marketing.

2 semester hours in business liath-
emetics or 6 semester hours in
accounting.

2 semester heursin course work
which includes the operation of the
office machines aught in the
.secondary school course aid
qualifications for teaching which-
ever of the following is part of
the course: typewriting, short-,
hand, bookkeeping (see paragraphs
a, b, and c as aforementioned).

3 semester tours of consumer
education; 3 semeiteY'hours of .
economics and at feast 4 semester
hours-in any fwo of the following
areas:, businAss law, introdictiod
to business marketing,-management,
or a methods of teaching basic'.
businen.

2 semester houri in business
English,.business correspondence,
business coamunicationi, or
business writing.

S

8 semester hours in the area of
economics,finance, financial
management, or marketing, including
at least one course in principles-
of economics.,

o



a

k.. Data processing 5 semester hours in data processing
. or the' equivalents

...

7-3.5 Language Arts - English

_ ' 24 semester hours in the field, including 6 semester hours'
in rhetoric and composition and not more than 8 semester
hoUrs'in'speech and journalism. To teach grammar, .

/ 'American Literature: English Literature, reading or dramatics, .,
the English teacher must have one-course in the subject.

I

it

7-3.6 Journalism . 40-

8 semester hours in journalism and 16!semester hours in
English, or 18semestet hours it journalism and 6 semester

,hours in rhetoric and composition.

7-3.7 Speech i
.

N semester hours in speech selected from at least, three
of the following four areas: public speaking, interpersonal
communication, oral interpretation, and group discussion;
and 16 semester hours in English, or 18 semester hours in
speech, Selected from the four areas listed above, and
6 semester hours in rhetoric and composition.

7-3.6

7-3.9

Foreign Language

20 semester hours in the language,

Nqte: No credit may be allowed for high school language, .

unless such tredit is approved by, an institiltion of highf.4._

learning, and it Is noted on the off .transcript;
in which caseil semester hour'may be ed for each
unit (4 high school language, not to oeed 4 semester'
hours.

Health' Education

20 semester hours in the field "1

.' Required health Education Component

One cogpse from eacho& the following areas to total
10-14 semester hours:

a. Advanced 4oncefts of Health
b. Programs in School Health
c. Programs in-CoMmunity Health-
d. Curriculum Development and-Evaluation in Health _Education

Additional-Health Education Components

One coarse from at least three of thlikllowing areas to
total 6-10 semester hours:

38
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a. The Growing and Developing Organism
lb. Ecological Relationships'
c. Disease Control,

.

d. Human Sexuality And Family Life e,

e. food Practices and Eating Patterns .

f. Consumer Health Sources and Resources
":%/.--7g. Safety '

:,-;,P-,

h. Mood - Modifying Substances
...------ i. Personal Health Practices

j. Mental/Emotional Health

7-3.10 H
f 4Health Occupations

.

.

i ...

24 semester hours in a health, occupatiims specialty
(e.g., medical laboratory) nursing, radiologic.teckpo/ogy,
inhalation therapy) 1

. Graduation from an approved technical-level prograni in
`a specific health field with a minimum of 2,000 hefts
of post-graduate practical work eilderience ,it thtkg1th
specialty inwhich trained.'!

NOTE: -Shall.be-certified; lice-itred or-registered_inythe '
health occupations specialty. r

7-3.11 'Home Economics Education.

24 semester hours in the field, including work in some
of the following Areas, plus-preparation in the specific ,.

. .teaching area.,
..

.46,
.. . ' --^ . IP.

a. Human Development (includes prenatal, child, adolescent
and adult development.and care) .

b. interpersonal andFamily Relationships

.
c. Consumer Educatiop and Home Management

. . .'d.'.Nutrition and Food , , ,
.

e., Housing, Home Furnishings,and Equipment
f. Clothing and Textiles

Toteach a special course in any of the above areas, 8
semester hours are'required in the area to be4taught.

73.12 Industrial Arts eir

24 semester hours in the field, including work etS
-shop subject to be taught. To teach a , the
teacher shall have 8 semeptec,houA in the jest
taught.,

7-3.13 Mathematics

20semester hours' in' the field

..Notel No credit bay be allowed for tigh school mathematict,
unless such credit is approved by an institution'of higher
learning, and it is noted on the official transcript; in-
which case, 1 se ster:hour May be allowed for each unit

-33-
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of high school mathematits, not to exceed 4 semester hours.
Teachers assigned to teach a data processing course will
need to meet the data processing requirement bs set forth
in usiness education. .

7-3.14 Music - Vocal.

t

'24 semester-hours in the field, including:

ti

a. Applied vocal izuSic
b. Music theory.
c. Conducting 4

d. Historl of music : .

e. Methods'and materials for.g6eral schoo vocal music

Music Instrumental

24 semester hours in the field, including:

a'. Applied instrumental music.
b. Music theory
c. Conducting
d. History 'of music -

e. Methods and materia/i.eor general schoo,1 instrumental
music

-

-These standards.do.not applyto'thosi individuals employed
prior to September 1,'1978-.

00.

7-3.15 (Physical Education

20 semester hours in the field which shall include
the following:

a. .5-semester hours to be sefe9ted fromtat least two
of these areas:

41) Anatop
(2) Physiology
S3) Xinesi logy
(4) Physiol gy.of

7

, to

b. One course rom each of the three areas below
to total'5 emester hours:

D e and/OOyIllic activities
fl (2) vidual,ddal aciimOties

(3)' Team sports'

10 semester hours to bmelected from at'least.
three of the four areas listed below:

ft). Instructignal methods for phys ical educatioh
(2), Curriculum design for physics' education

a*

p



41.

.

.

90 - d

.

' . (3) PhysicarEducation for t (e atypical child
(o , but strongly.recommende0

(4) Physical education for the elemlptarykchoOl
(requi d for elementa"ry,schooliwoptionarp°
b ronkly-recomOended for secondary' school)

.
This standard does not apply to those individuals employed

A prior to September 1,-1978.

7-3.16,- Psycholog - 204remester hours in the field
fz

7 -3.17 Safety a Driver Education

..,_

10.

16 semester hOurs.in the- field,-including preparatioi- A.2.4
as follows:

I-. e ,
. . .

. . ..

a. 3.sepeOr hours kif general safety
b. 5 semester hours in driver%eduCation and advancpe

trafftc safety - 1/4...
,.

c. 8 semester holiks chosen from two or mare of the
,

4 +
e

i following areas: .

..4
le

0401
,

. w (.1) 'General safe* 41cluding traffic and
,

...
. industrial4afetY

--- (t) Advanced paPychology and sociology
(3) First aid and healll education

. (4) Instructional matea444464. ..

.).
,d. 'Teachers assigned to-,either simulation ormultiplAtar

programs shall .hanpreparation in the use of thdse

.0
-.....)

.

menthodswhieh-shali consist of a minimum of 1 semefter.
hour or its equivalent In eifch:area.

'-7-3.18,Sciente,13io cal '/\,
, .

. ' , A S.

/ ; 24 semester hodrs in the field, including the sedester

. , ,' houis indicated in the'suhject to be taught. .

ar - cs61 '
,

a... ,Biology esemester hours inAptany
including 5 Ammester houre.in

%.. , laboratoryaboratory work, 8 semestel , ..

hours'in'zoorogy including .

5 semester' hours in laboratory'.
. mPsiorie.

.... tt*
.

I'''

/ NOTE: lb semester hours
-.. ,.. i,

laborktory'Work in biology " , ,

f
, o 1.

, M. satisfZ the laboratory
requirement'.

.
b. 'Botany 8 semester hours jncluding

". 4 5 semilter flours in laboratory,
go 4110.. pork. '

.

Pe
10 .41

. As

c. PhSrsiolOgi. '''' semester hours

40
'
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z

d. Zoology 8 semester` hours in zoology'
including 5 semester.hours
in laboratory work.

7-1.29, Sae' , Physicalr
...-

,..
.

- ,.

- .24 semester hours in the field; including the semester
hours indicated in'the subject to be taught:

\ir .
.

. ..
. ..

a. Astronomy
,

: . 56Alester hohrs

flf
.

b. Chemistry 1 semester hohrs

0 including 4 semester hours in laboratory 'work"
c. .Geology 8 semester hours

,

d. Physics 10 semester hours

a including 4 semester hours in laboratory work

A
e. Physiography_ '5 demester hours

4111,*

.

f. Aerospace . 5 semester hours c

g. Earth' science 8.semester hour'*-"

Dote: In astronomy, geology, and earth science, it is
.

recommended that field experiences be included as pare oT
the bourly requirements. In addition, it is recommended th&t
a'teacher E astro , chemistry, or physics have the
minimum plaparati iced Of a mathematics teachei.

vili. .

.

. ...

4..
.. ,,,,. 7-3.20 Scl,ence, Gensral

.

,
24 semester hours in the field incluw fding:

. ,a
% .

.a. Physical science 8 semes et hours .
.

b. Biological acilnce er hours
,

\--I. ^
: 9

7-1.21 Social Studies ..
110

''s.C./ J ---
....,*

24'semester hours in the field, including th emester
hours indicated in each subjectlt9 be to t:

I

, ,

: / ,,,

. a. United States History a 0 semester hopts
c.

.

bN Civics, Political. p:. I.
Sc ifsce . --,...., 784ignester,houre 4

i c. Economics 4 80seMester tsars'
.

./-

.:

d. Gedgraphy 8 semester hours .
.

e. Sociology 8 semester hour*, 4 'a
f. World History 8 semester hogs in World History, 6.,..)(mk.

, . ' semester hours in U. S. 'History - EP
. ,

g. Anthrhpology
: li 5 semester bqurs . ' .,

,

.

.
. ' .,

st **
...

, '' 10
, NOTE': EveriXory teacher shall have 16 semester hours ?

,
la his

.

-

, .
or. . .

.

7-3.22. Vocationql Ethication(Reimbursable ltatning Program)

- 4

r,

6 4

..,.16171 idstrhctionar petlonnel an coordidatqrs !hall hold

6

,. ...t
i

valid teaching certificate. .
_

.
I

- .

a

a. IdstruCtional Personnel
,.4

TherequireMents for inafruitiodal personnel in'',
' -reimbursable programs its thilive areas of

Indus4rial-Oriented, -Applied Biological and
Agricultural, Homo Economic*, Health Occupations,
and Business, Marketing and Msumpliment .-

r
'

736"
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(1)4- A minimum of 2,000 hours ofemployment
experiences in the occupational specialty
to be taught.

. .

(2)' Where an individual does not meet the provisionsions

of.7 -3.22 a (1), thedistrict may employ,*
such person providing the employment experi ce

requiretent will be met within fo ars

T from the date of employment/by (a) 2,000 hours
.of employment experience in the occupational
lapetisity to be taught or (b).a co /nation of
work experience and directed occupational
experience. 00tioni of thieparagr ph must
be submitted in detail in the district's One and
Five Year Plan- for occupational education and are
subject-to approval.

4
(3) For those occupations in which employment or

preparatfbn is regulated by 11W or licensure,
compliance with those laws is mandated.

opb. ,Xooperatix! Teacher Coordinator
Professional competencies for specialized cooperative
o upational education :

eAk 1) Occupational Education
Teacher-coordinators of specialized cooperat ve

.education in any one of the following area

46-

Agriculture and Agri-Business
Business and Office
Distributive Educeelon
Heallth Occupations
Home Economics and Related Occupains
Industrial Oriented Odeupatiofts'
Cooperative Work Training

To be,-approved, an individual shall possess 16 semsster
hours in the field, which shall include a methodelourse
in,the occuplational specialized area; in Addition, 6 semester'
hours in the ireaof organiiation and administration of
cooperative occupational education, coordinition in
techniques, and individ ized instructional methodology.:

dk, In addition, the coordina r shall posies. a minimum
of: (1) 2,000 hours of pop oyment experience in the
occupatie411 specialty to b taught, or (2) complete,
a directed occupational exp ience in die appropriate
specialized area, equivalent t the 2,000 hour
employment requirement, or'(3) lets a combin Pion
of employment experience and dir ted oc
experience equivalent to the 2,000 employment
experience requirement yithin four (4) years frog}
date of initial imploymInt\as a coordinator. Options

- '(2)*and (3) of this paragraph shall be submitted in
detail in the districev Op* and Five liar Plan for
occupational education and ars subject to approval.

/

11.

-37-
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c. Special Needs Cooperative teacher Coordinator
1

10
Inschooia with cooperative courses to serve stilents1
with special needs., such as Work Experience and-Career

11 . Exploration Program, the coordinator shall meet the
requirelents for specialized cooperative occupational,-

. education coordinators as shown in 7-3.22(b),lexcept
that the 16 semester hours in occupational education
shall be waived).

d. Interrelated Cooperative OCcupationalTeacher Coordinator

Coordinators of interrelated. cooperative education shall

meet certifitatioft standards in at least one of the
occupation areas listed above and meet the requirement
of 7-3.22(b).

e. Compliance with Legal, Governmental and Professional
. Requirements"

For those occupations in whith'eaployment or preparation %

IP- is regulated by law or licensurea compliance with those

employedto personnel emp4prion to September 1, 1978.
cte! ',Alm requirements ofSection 7-3.22 ate not

laws,is required.
.

1

Note: 1

,

applicable
A

7-4 Standard*. for Reading, '1,

tRequired'of an K-12f Reading Specialists) i.e. thoie teachers whose
major ceathing assignieni is Reading.

'6 ,..4.
7-4.1- 18 semester hours, of graduate/uhdergraduate level work

,,
'4in the fieleInelidift preparation in the following areas:

of

ft

a. Foundation or.paitiey reading fundamentals including
readlgg-in the contibt areal .

,

7-5 Standards for Media Services

Tastiag proeedures and dloggasis Of-reading disabilities

e. Diagnostic teaching teehaiques and materials
d. .AClinitai or laboratory practieum inOgeading

e,
1ti1iratUre

apliropriate.for.tage pf students included
Vie program.

y This ndarldoes t,ot apply to those individuals, employed

4pnior o September 14 1978: ,

.

7-5.1 1Preparatebn df Person Provid

*

-

0

-38-

.

Media Services

V

$



4

ti

0

N.

a. Media Professional:

responstble for both
library and audio-
visual services to
.students, teachers
and other school.
personnel.

b.(Media Specialist:
responsible-for both
library-and audio-
visual services.to..
students, teachers
and other school
personnel.

c. Media Supervisor or
Director: works with
teachers and super-
vises other, Media

professionals and

a

Appropriate TeacherCerplicite.
Work in the field: 18 squalor
hours in library sciencemedia;
professional preparation
(at four-year college and /or
graduatellevels) in administration,
organization (cataloging and
classificatioh),.reference,
and selection'Of materials
(Jlementary and/or secondary levels).

Standard Special Certificate
with Library ScienceMedia
(instructional materials)' Teaching
Endorsement. Work'in field:
32 'semester hours in media

s ience, audio-visual)
(instruct 0oval materia1,
libtary
including professional preparation
(at four-year college and/or .

graduate,levels) in administration,
organization (cataloging and
classification), reference,
selection, materials for both
elementary and secondary levels, -
production and communications.

09
Supervisory or Stallard Special
Supervisory Endorsement,'or the.
General Supervisory Endorsement
(Administrative Certificate) with
specialization in media-

specialists,

These standards do ndt apply to those individuals employed
prior to September 1, 1978.

7-6 Standards for Pupil' Personnel Services

6:1

7-6.2

School psychologists, social workers in schools, and
school guidance counselors shall hold a Type 10 or
Type 73 Certificate with the appropriate endorsement.

According to Section 10-28.23 of The School Coda of Illinois,
all school nurses must be registered profeaslenal nurses.
Any school nurse, first employed on or after July 1, 1976,
Shall hold a Type 73 Certificate with the school nurse'
endorsement (Section 10-22.23 of The School Code),

7-7 StandardsN Special Education Personnel

Individuals employed in reimbursable Special Education programs
shal). hold appropriate ceirtfication as required in Article XII
_of the Runes and Regulations to Govern the Administration and
Operation of Special E ticatio

%

e
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)
7-8.. Standards for Transitional/Bilingual Pesonnel

.. _.

, . i 0
Indiyiduals employed in Transitional/Bilingual px ograms,shall hold
a Transitidtal/Bilingual Certificate endorsed in the language area

of instruction. ,,,, .
.

.

7.-9 Substitute Teacher
-tt

A peen subste .for any member of the professional staff
should e qualifications required o t! taff member for

'whom that individual, is substitutiUg.

779.1 To serve ,as a substitute teacher, 4 person hall bold

a valid certificate, which may be asubstit to teacher
certificate.

a.; ,2

7-9.2 A teacher holding a substitute teac rtificate may

teach only in the place of a certified teacher,who is
under contract with the employing board, for a period
not -to exceed 90 paid school days or 450 paid hours
any one school district in aqy one- school term, ere'

such teaching is partly on a daily and partly on.an hourly
basis, a school day shall be considered as five'lours.:'

AO -

Special Note: Substitute teachers who, hold only'a
substitute certificate may teach only. when a fully
certified teacher is not available (Section 2l;9 -of
The School Code of Illihois).

- _

-

-40-.
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Note: Does pot,apply to districts of over 500,1000:

J
PROFESSIONAL STAFF CERTIFICATION Appendix A

TYPES OF CERTIFICATES

The following list of certificates identifies those certificates which, if properly,registered and renewed, a
are valid for teaching, kdministering or perfoiming the specified service in Illinois public schools.
Questions about the validity of certificates should fizit be referred to the Regional Superintendent of
'scholst The State Teacher CertificatiOn Board will additionally answer questions on a certifikate's validity.

J a) w

GRADE STILL YEARS SCHOOL
' CODE TYPE Ot CERTIFICATE ISSUEDISSUED VALID CODE,LEVEL VALID^FOR

to age 6
02.- Early Childhood excluding KcIg. Yes 4 21-2.1
03 Standard Elementary Yes 4 21-3
06 Eindergarten-Primary K-3 No 4
09- Standard High School 6-12 Yes 4 4 21:5
401.

14

,Standard Special

Vocational
Junior College

'4
K-12 .Field Endbrsed
7-12 Field Endorsed
9-14 Field Endorsed

Yes
No
do

4

4

4

2/-4

17

20
Special Exc. Chi
Special)

t

K-14 Field Endorsed
11-12 Electives

ld hrs. per Week

No
No

;

a

21

29
General

_Transitional Bilingual
Adult Field Endoised
K-12 Language Endorsed

Yes

Yes 6 211gAr---'8
'-30 ----Provisional Elementary K-9 4*Yes . 2 21-10 -
31 Provisional H.S. 6-12 a * **Yes 2 21-l0
32 PrOvisional Foreign tang. K-14 Language Named No 4
33 Provisibnal Special K -12 Field Endorsed - **Yes '2 21-10
34 Provisional Vocational K-12 Field EndorseB Yes 21h10
37 . Prov. Vocational K-12 Field Endorsed go, Tel 1 21-10
39 Substitute -90 days K-12 All Yes 4 21-9
42 Life Elementary 1-8 No Life
45 Life Kindergarten K,3 No Life
47 Life High School 6-12 No Life
48
49'

Life Special
Life Junior College

K-14 Field indorsed
'9-14 Field Endorsed

No
xo

Life
Life

50 Life School Librarian K-14 Library No Life
60 Ltd. Supervisory , K-14 All ***go 4

6!
62

All -Grade Supervisory

Ltd. Elem. Supervisory
K-14 All
K-9 All Elementary

***go
***go I

4.

4

63 Ltd. H.S. Supervisoty 6-12 All Secondary * **No 4
70 Life General Supervisory K-14 All ***No Life
71 Life Supervisory K14 ***go Life
72 Teepoiary TMH K-12 TKH Bo 1

73 School Service Personnel K-12 Area of Service Yes 4 11-23
Endorsed

75 Administrative K-12 All *IS ***Too, 4 21-1.1

*111,:igh School Certificate is valid for teaching subjects for which the individual meets recognition
requ nts, Chapter VII, as identified on the individAl's transcript as credit baba area-.

** A Provisional Certificate ley be issued to a person who meets the requirements for a reiular teaching
certificate in another state and who presents certified videnes of having earned a bachelor's degree from
recognized teacher training institution: ghe academic and professional courses offered as a basis of the
Provisional Certificate shall be courses approved by the Stare Superintendent of Education in consultation
with the State Teacher Certification Board. A certificate earned under this plan is valid for a mericod of
two years and shall not bq, rented.,

*** Valid for teaching subjects for which the individual meets recognition requitments, Chapter VII, as 4.

identified on the individual's transcript as credit in the area.

47
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Note: Does not apply' to districts of over' 500;000.

CERTIFICATION
QUICK REFERENCE CHART

ippendrx

Questions concerning the appropriateness of certificates required for'specific positions depends upon the fob
description of the position and s>ould'be referredto the Public School'Approval Section, Illinois

Education.

FOR THIS POSITION A' THESB.TYPEZ OF CERTIFICATES ARE VALID .

(Codes) (Moat Common)

TEACHERi

TEACHER UP TO 6 YEAR; EXCLUSIVE
OF CHILDREN, ENROLLED IN KINDERGARTEN

CERTIFICATE CURRENTLY
BEING ISSUED

CERTIFICATES NO LONGER
ISSUED BUT STILL /VALID, IF

PROPERLY REGISTERED

a

02

TEACHER K-5 03,10*,29*,30,33*,34*,75

6 ,
1

06(R-3),32*,42,45(K-3),48*,
60,61.62,70,71 .

,`TEACHER 6-9 03,09,1D*,29*,30,31,33*,-
34*,,75

11*,32*,47*,48*,60,61,
62,63,70,71

TEACHER 9 -12 09,10*,29*,31,33!,34*,75 11*,1b*,32*,47*,48*,49*,
60,61,63,70,71 #

SPECIAL SUBJECT TEACHER
(Art, Music, P.E., Sci., etc.) K-9

03;10*,29*,30,33*,34*,75
0-

32*,42,48*,60,61.,62,70,71,72

SPECIAL SUBJECT TEACHER
( art, Music; P.E., Sci., etc.) 640

ADMINISTRATORS

09,10*,29*,31,33*,34*,75 . 11 32* 47* 48*,60,61,63,70,
71

HEAD OF DEPT. OR SUPERVISOR
3L6JEGT

10**,75,73** 60,61,62(90.9),63(6 -12), 70,71

SUPERVISOR-SPEC. ED. - ONE FIELD
SUPERVISOR -P.P.S, - ONE FIELD

SUPERVISOR - YDS. ED. - ONE FIELD

DIRECTORS, COORDINATORS, GENERAL
SUPERVISORS

DIRECTOR-SAC. ED. -MORE THAN ONE
FIELD
DIRECTOR- P.P.S. - HOSEA:HAN ONE

FIELD

DIRECTOR-VOC. ED. - MORE THAN ONE FIELD

CHIEF SCHOOL BUSINESS OFFICIAL

10**,75(GS,GA or S Erygrsemenj)

10**173**,75(GS,GA
Endorsement)
10**,75(GS,GA or S Endorsement)

'

75(GS,GA or S Endorsement)

75(GA or S EndorsementY

75 (GA or S Endorsement) Or
73** endorsed for supervision
in multiple fields
75(GA or 8 Endorsement)

75(C.S.B.0.`iindorsement)

60,61,70,71 and approval ***
60,61,,t,71

60,61,70,71

60,61,62(K- 9),63,70,71

60,61,70,71 and approval ***

60,61,70,71

60,61,70,71

PRINCIPALS, ASST. PRIN.
ADMINISTRATIVE ASST., ASSOCIATE'
SUPT., ASST. SUPT.
AREA VOC. CENTER DIRECTOR

75(GA or S Endorsement)

INDIVIDUALS SERVING AS C.S.B.O.
prior to 7/1/77 may continue
in their ,position

60,61,62(K- 9).63(6 -17),,

70,71

ab SUPERINTENDENT 75(S Endorsement)
1

60,61,62(k-9),63(6-12),
70,71

SCHOOL SERVICE PERSONNEL

GUIDANCE
NURSE
SOCIAL WORKER
SCHOOL PSYCHOLOGIST

N

73

73

73

73

10

10 .

tO

* Subject named only
** Endorsed for Supervision
*** Additional work and course requirement. must be completedeunder the Special

approval requirements of,,the'Department of Specialized Educational, Services

special education personnel reimbursement.

48
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GLOSSARY OF TERMS

1. Administrator refers to the individual involved in the process of
administration; i.e., superintendent, assistant superintendent,
principal, assistant principal, etc.

2. Board of education - refers to the governing body of any district
created or operating 'under the authority, of The School Code of
Illinois.

3. Community involvement - refers to the opportunity being. made
available to the people of a local sthool district who desire an,'
input into the program plan.

4. District - refers to the gOveramental agencx of the State created
-by the State as ttie instrument through which the legislature
carries out ids constitutional mandate to provide for a system of
public education.

5. Elementary school - refers to a district or attendante center or
centers, serTiTg-Trades K-8 or any combination thereof.

6. JaIbr high school - refers to a school organized and developed to
meet the educational and edutationally related needs of the early

-Adolescent child khich may,include, but is not restricted to,
grades 6, 7, 8, and 9-or any Combination thereof.

7. May - to have the pow, permission, liberty, to do.

8.- Middle school --refers to a school organized and developed to meet
theeducational-needs and educationally related needs of-the
preadolescent and early adolescent child, may include, but is not
restricted to, grades 4, 5, 6, 7, and 8 or any cOmbinaelon thereof.

9. Principal - refers to the individual who shall assume administrative
responsibilities and instructional leadership of the attendance
area to which that individual is assigned under-the supirintendent
of the district.

10. 'School - refert to aSinstitution organized and developed to'aeet
the educational and educationally related needs'of children including
public, primate, and parochial.

» 4 ^
fri

11. Secondary' school - school district or attendance center or centers
serving grades 9-12 or 10-12.

12:' Section - refers to apecific part, portion; division; or chapter
of The School Code of Illinois.

13. Shall - designate as mandatory.

14. Should - regulation which ought to be, encouraged, permissive.

,
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15. Superintendent - refers totthe individual who shall have charge of
the administration of all schools within a school district under
th4 jurisdiction of the board of education.

, .- .

le. Teachers and /or instructors - refers to any or all school district
' employees required to be_certified under laws relating to the

certification of teachers.
;

17. The School Code - The School Code of Illinois legal basis for ,

authority of ttie State Board of Education, the State Superintendent
of Education, and .the local board of edVcation.

18. Plan - refers to the written.program that will identify the local
school district's edusational needs'and'provide a plan for developing
a clearly defined set of pro.feultOnal expectations and, responsibilities.

19. Preparation - the planning process by which a teacher develops A

program for each i structional area to which that individual-is
assigned students.

20. teacher Qualifications -.semester hours'requiredto teach a subject
or subject area as prescribed by this document.

-

44-
50.


